
Consciously or unconsciously, we are all
building a legacy. In time, we will be remem-
bered by friends and family members for the
things we do, the causes or organizations we
support, and the special ways our lives intersect
with others.

A carefully considered estate plan can be 
an important part of your personal legacy—a
benefit to you and to those you care about. As 
a part of your estate plan, a will or living trust
can reflect your life values as well as your

concern for loved ones, and still be a legally
sound tool that will efficiently distribute your
estate. Certainly, your will or living trust should
be more than splitting your estate among your
beneficiaries. It should be practical, carefully
planned, and sensitive.

Whether your will or living trust is simple or
complex, you can make it more effective if you
consider the following key components of
effective estate planning.

Steps to an Effective 
Will or Living Trust 

Building Your Legacy
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Make the Decision to Act Now
If you do not have a will or living trust, or if

your existing plans have not been reviewed in
the past few years, perhaps you should plan to
visit your attorney.

Procrastination is probably the major reason
why so many Americans die without leaving a
sound plan in place. And the results are often
tragic: loss of control over distribution of valued
assets, unnecessarily higher taxes, and other
extraneous costs. Don’t let this happen to you.
Decide to act now!

Determine Your Real Objectives
Deciding how to dispose of an estate

requires careful thought and specific action.

A husband may think, “I want to leave my
entire estate to my wife.” Upon reflection,
however, he may realize that his wife may not
want to be burdened with everything they own,
but instead his real objective is to provide
lifetime financial security for his wife.

Think in terms of your real objectives,
leaving aside the means of accomplishing
them. Write down everything you would like to
provide through your will or living trust.

• Complete financial security for a spouse or
an elder dependent

• Financial assistance to children or an
educational fund for grandchildren

• A gift to a best friend
• Leaving a piece of jewelry to your daughter,

or a coin collection to your son
• A charitable gift to fund an important

program to help shape our future

Take time to think about contingencies that
could affect your planning. For example, what
happens if a beneficiary predeceases you? Or 
if you and a beneficiary die in a common
disaster? Your attorney can help you answer
such questions.

Make an Inventory
of All Your Assets

A detailed inventory of all your assets is an
essential step in planning an effective will or
living trust. Be sure to include everything in
your estate inventory: life insurance, retirement
benefits, jointly owned property, etc., even
though these assets may not pass under your
will or trust.

Consult with Your Attorney
Talk with your attorney and get legal advice

about how to best accomplish your objectives.

Your attorney may recommend making
lifetime gifts, leaving bequests in your will, or
creating trusts that can benefit several persons
or institutions. There are many techniques you
can use to accomplish your specific objectives.

Here are some important thoughts to share
with your attorney:

• Can a trust add to the effectiveness of your
estate plan? A trust can permit you to
provide an income or other benefits for
another person or group of persons while
allowing the trustee to retain final control
over the disposition of trust assets.
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• Should you name contingent beneficiaries?
It is generally advisable to name a second
beneficiary to take a bequest in the event the
primary beneficiary predeceases you.

• Should you make lifetime gifts? In certain
cases, lifetime gifts can carry out your
objectives more effectively than bequests or
gifts through a trust. Lifetime gifts can also
minimize probate costs, and estate and/or
inheritance taxes.

This is the time to make specific decisions
about gifts that you may wish to make. If your
plans include a charitable gift to us, we will be
happy to assist you so that you achieve the best
result—in both personal satisfaction and tax 
savings.

Have Your Attorney Draft 
Your Documents

Once you have come this far, rely on your
attorney to draft a document that will carry out
your objectives effectively and economically. It is
the attorney’s obligation to be sure your will or
living trust complies with state law and that all
your directions are clearly expressed and legally
enforceable.

Your attorney may include specific powers for
your executor or trustee, special provisions for
the payment of taxes, costs and debts, and other
provisions essential for a truly effective plan.

Make Periodic Reviews
Your will or living trust is much like a

photograph. It reflects your objectives only at
the time it was established. It does not adjust
automatically to reflect changes in the size of
your estate, changes in the needs of your
beneficiaries, or changes in the tax laws.

In short, keep your will or living trust
current. Take the time every year to review it.
Equally important, ask your attorney to help
you keep up-to-date with our ever-changing tax
laws and to help you take advantage of the latest
estate planning techniques.

More about the Revocable 
Living Trust

There are two basic methods you can use to
direct the disposition of your estate at death: 

• Your will can direct the disposition of
probate assets, with separate dispositions
made for non-probate assets; or,

• You can create a revocable living trust to
control the disposition of your assets.

There are advantages and disadvantages of
each method. The revocable living trust, as the
name implies, is a trust you create during life
that can be changed or revoked at any time. In
the trust agreement, you set forth exactly how
trust property is to be disposed of at death, very
much like a will.

At the outset, you transfer properties to the
trust. You can reserve the right to receive all 
the trust income. You can also change the trust,
remove property from the trust, or cancel the
entire arrangement at any time. You can even
serve as trustee—with a substitute trustee taking
over the responsibility in the event of death or
disability.
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What will the revocable living trust accom-
plish that makes it worth your effort?

First, it could avoid probate costs since assets
transferred into the trust during your lifetime
are usually not subject to probate.

Second, the revocable living trust can avoid
delays that are typical in the settlement of an
estate. Income and principal of the trust can be
made available to your beneficiaries immediately.

Third, the trust can be the cornerstone of a
comprehensive estate plan. During your life,
you can name the trust as beneficiary of your
life insurance and retirement death benefits.
You also can direct in your will that certain
assets be distributed to the trust at your death.
The end result: the trust can receive practically
all your assets.

Fourth, because the trust is a private docu-
ment, your estate plan does not necessarily
become public knowledge as it does with a will. 

What are the disadvantages of the revocable
living trust? Well, it may be more expensive to
set up compared to a will. And there is a good
deal of work to be done to transfer assets into
the trust and manage those assets during your
lifetime.

Still, you may want to consider the revocable
living trust, especially if you have decided that
trusts can be helpful to your beneficiaries or if
you have substantial estate assets that may need
professional management.

CHECKLIST FOR AN 
EFFECTIVE ESTATE PLAN:

SOME IMPORTANT QUESTIONS

Have you coordinated your life
insurance and retirement plan
beneficiary designations with 
your will?

Have you considered employing 
a revocable living trust to hold 
all your assets, minimize probate
costs, and provide privacy for 
your estate plan?

Have you arranged your affairs to
provide an immediate source of
income for beneficiaries who may
need money right away?

Have you included a charitable
bequest in your will to meet your
philanthropic goals?

Have you designed your estate to
minimize estate and/or inheritance
taxes?

Have you considered lifetime gifts
as an effective means of distributing
a portion of your estate ahead of
time?

If you would like more information
about how charitable intentions can
enhance estate planning, feel free to
contact us. There is no cost or
obligation.
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Executors and Trustees: Some
Things You Should Know

Preparing your will and/or living trust is a
prudent and thoughtful step in estate planning.
Your heirs and loved ones benefit from the
foresight you show, and you benefit from the
peace of mind that comes with knowing there
is a plan in place to carry out your personal
wishes.

One key element in your planning is
deciding who will administer or manage the
fulfillment of your plan. In your will, this
person is identified as the executor. And if 
you establish a living trust, this person (or
institution) is the trustee.

Your Executor
The executor named in your will is charged

with winding up the affairs of your estate and
carrying out your wishes as specified in your
will. This includes working with the court
during the probate process, paying bills and
taking care of outstanding debt, attending to
tax forms and payments, identifying and
notifying beneficiaries and heirs, meeting legal
requirements, distributing assets, and ultimately
closing out your estate. Generally, demands on
the executor increase in proportion to the size
and complexity of the estate being settled. 

Your Trustee
A trustee is responsible for managing trust

property in accordance with the terms of the
trust. The trustee can be an individual or an
institution, such as a bank or trust company.
Duties include keeping records, completing
and filing tax forms, making investment
decisions, and distributing assets. A trustee is
legally bound to act in the best interest of a
trust’s beneficiary or beneficiaries.

Qualities to Look for
Here are four qualities to look for when

selecting an executor or trustee:

Trustworthy: This quality tops the list for a
reason—the success of your plan and the
ultimate well-being of your beneficiaries
depend on the trustworthiness of your
executor and/or trustee. 

Qualified: Your executor and/or trustee should
be qualified for the role. If your estate is
large and complex, an executor or trustee
needs to have the time and possess the
expertise to carry out your plan. In many
cases, investment knowledge and financial
acumen is very important. 

Dependable: The executor or trustee has
specific duties to complete within an
identifiable time frame. You need to be able
to depend on this individual or institution 
to stay on the job until your plans are
completed.

Willing: Of course, an executor or trustee must
be willing to serve. Be sure to secure your
executor’s or trustee’s agreement to fill this
important role. 

Your attorney or financial advisor can help
you consider and select a qualified executor or
trustee. 

A Back-up Plan
Here is an additional point to consider

regarding executors and trustees. It is wise to
have a back-up plan. In your will, name a back-
up executor who can step in if the executor
you’ve designated is unable to assume the role.
For a living trust, you can name a successor
trustee—again, a person or institution that will
fulfill the trustee’s role if the named trustee is
unable to do so.
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Take the Next Step
Setting up your will or living trust is more

than wise planning—it is an important
opportunity to provide for loved ones in a way
that is most meaningful to you and them. As
mentioned before, the key is to act now. Take
the next step to contact your advisors to create
or update your will or living trust. And please
let us know if we can be of help as you consider
a gift to support our work. As always, we
appreciate your thoughtfulness.
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REMINDER: BE AWARE OF
CHANGING TAX LAWS

The political climate in Washington
D.C. has been less than agreeable in
recent years. One result of this
acrimony is that laws which affect
individual taxpayers can unexpectedly
change. At times these changes
appear at the last minute, and,
occasionally, the changes appear long
after the deadline Congress originally
set. Be aware that the tax law can
change, and be ready to revise your
plan accordingly with the help of your
tax advisors. 


	preparedfor: 
	Expiration Notice: This document is expired.Endowment Development Services (EDS) provides regular updates forlegal and regulatory purposes.Please contact EDS for an updated version at (317) 542-9829.
	Todays Date: 20100209
	Generic2013Disclaimer: Tax information provided herein is not intended as tax or legal advice and cannot be relied on to avoid statutory penalties. Always check with your tax and financial advisors before implementing any gift.
	Button1: 
	Client Name: Catholic Community Foundation, Inc.
	Address: Archdiocese of IndianapolisEllen M. BrunnerDirector of Planned Giving1400 N. Meridian StreetIndianapolis, IN 46202(317) 236-1427(800) 382-9836, ext. 1427ebrunner@archindy.org


