
 
2009 FMDC Conference  The 2009 Fiscal Management and Discipleship Conference will be held on Thursday, June 11th at the 
Benedict Inn Retreat and Conference Center.  Conference fee for registration is $35 per person, lunch is included in this fee.  All 
payments and registration forms must be received by June 6, 2009.  Registration for this event is now available online at 
http://www.archindy.org/fmdc .  Don’t miss out on this exciting and informative event.  
 

NEW Insurance Filing  Please fax any loss reports including student accident, incident reports, or workers compensation injuries 
to Gallagher Bassett at 866-283-0325.  

 

Financial Problems?  If you are having trouble meeting your payroll and assessment needs, please contact Mike Witka, Director 
of Risk   Management, at mwitka@archindy.org to schedule an appointment.  

 
Risk Management  The Office of Risk Management is currently in the process of implementing a new system in which self-
inspection forms for all parishes, school’s and agencies will be available online.  This site will compile inspection reports, up to date 
appraisals, and eventually loss runs by location.  If you have questions contact Mike Witka at mwitka@archindy.org.   

  
Parish Annual Financial Report  For the fiscal year ending June 30, 2009, the Parish Annual Financial Reports will  be            
submitted using the online survey format.  An e-mail link to the survey and instructions will be sent to the person at each parish 
that submitted the report last year.  The instructions will NOT be sent by regular mail.  All documents will be  available online.   

 
The e-mail containing the link and the instructions will be sent out in June.  If you would like to be included in the e-mail distribution 
list, please contact Abbey Kirchner at akirchner@archindy.org. 
 

St. Francis Xavier Home Mission Grants for 2009  As you are aware, the funding for Home Mission Grants comes from two 
sources:  1) Annual distribution from the St. Francis Xavier Home Mission Endowment Fund and 2) Overages from the United 
Catholic Appeal donated by the parishes back to Home Missions.  Unfortunately this year, due to reduced funding from the United 
Catholic Appeal and a reduction in the        endowment earnings suffered as a result of the overall market conditions, we are un-
able to offer Home Mission Grants for 2009.  While there is very limited funding available in 2009, the funding level does not war-
rant the time and expense required to conduct the full grant process.  The funding amount for 2009 will be added to the process 
for 2010 and we intend to be able to make more meaningful grant awards at that time.  We apologize for any inconvenience this 
may have caused.  If you have any questions, please contact Stacy Harris at sharris@archindy.org or 317-236-1535. 

 

 
 
NEW Payroll Web Address  Please be advised that the Payroll office has a new web address where employees can access their 
pay stub and other information online.  The new address is https://www4.intersourcing.com/,this new site can still be accessed by 
clicking on the “PAY EMPLOYEE” link on the Archdiocese’s home web page. Please email centralpayroll@archindy.org for pass-
words or any other information needed.  

 

 

 P A Y R O L L   

A C C O U N T I N G  S E R V I C E S  

A r c h d i o c e s e  o f  I n d i a n a p o l i s  

Please feel free to send  these newsletters to your fellow co-workers who normally would not receive through 
Accounting Services.  There is always valuable information that can be shared throughout your parish or agency.   
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The Catholic Center will be Closed Monday, May 25th, in observance of Memorial Day. 
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Scrip/Gift Card Programs Defined:  Scrip programs raise money through rebates from the retailer, represented as discounts 
from the face value of the gift card. 

 

• Scrip Sales must be transacted through volunteers, not by paid individuals.  Scrip sales should only be handled by paid       
individuals (i.e. parish/school secretary) a de minimus amount of time, 5% or less. 

 
School scrip program, if administered by uncompensated volunteers at the parish/school, poses no unrelated busi-
ness income tax (UBIT) issues nor does it affect the parish/school’s 501(C)(3) status.  If the order-taking, processing 
and distribution are undertaken by paid parish/school staff, this type of arrangement has the potential for unwelcome 
(and otherwise avoidable) UBIT consequences to the parish/school.  In a separate private letter ruling by the IRS, a 
diminutive amount of paid staff time was allowed in the administration of a school scrip program (less than 5% of the 
number of volunteers hours) and thus did not result in UBIT. 

   

• It is preferable to use a scrip intermediary such as Great Lakes Scrip Center in the delivery and distribution of prepaid gift 
cards and certificates. 

 

• Scrip money should be deposited so it is clearly identified should there be an audit.  One way to accomplish this is to use a 
stamp and stamp it “Scrip” on the face of the check, so it is identifiable on bank statement images.  If this is not done, the 
burden of proof is on the church to separate scrip funds from donated funds if requested to do so by the IRS. 

 
• Additionally, purchasers of scrip are not entitled to any charitable deduction with respect to the purchase of scrip. 

 

• Scrip proceeds should not benefit any one individual or family in the form of credits to tuition accounts, book bills, or other  
accounts based on the amount of their scrip purchases.  Proceeds should benefit the 501(c) (3) organization (i.e. parish or 
school) and all its members.  This applies to all fundraisers such as candy sales, Christmas wrapping sales, and poinsettia 
sales.  It also applies to funds raised for teen dances, class trips, and other events. 

 
• Also, when a parish/school has a fundraiser for a school trip or related activity, the parish/school cannot take the funds raised 

by one parent and reduce only that particular parent’s fee, nor one particular child’s fee for the trip or related activity.  Even 
though, one parent may work harder and be more successful at raising funds for the trip than other parents, the funds raised 
for the trip must be put altogether and reduce the total cost of the trip or related activity for everyone.  This applies to service 
hours as well.  Volunteers cannot be paid directly or indirectly (i.e. given a credit in the reduction of the cost of a class trip or 
related activity) for any fundraising event. 

 
Parish/School Activity Associated with Scrip Programs & Fundraising 

 


	 Payroll 
	Accounting Services
	Archdiocese of Indianapolis
	The OAS Messenger
	May  2009       Page #
	Archdiocese of Indianapolis
	The OAS Messenger


<<
  /ASCII85EncodePages false
  /AllowTransparency false
  /AutoPositionEPSFiles true
  /AutoRotatePages /None
  /Binding /Left
  /CalGrayProfile (Dot Gain 20%)
  /CalRGBProfile (sRGB IEC61966-2.1)
  /CalCMYKProfile (U.S. Web Coated \050SWOP\051 v2)
  /sRGBProfile (sRGB IEC61966-2.1)
  /CannotEmbedFontPolicy /Error
  /CompatibilityLevel 1.4
  /CompressObjects /Tags
  /CompressPages true
  /ConvertImagesToIndexed true
  /PassThroughJPEGImages true
  /CreateJobTicket false
  /DefaultRenderingIntent /Default
  /DetectBlends true
  /DetectCurves 0.0000
  /ColorConversionStrategy /CMYK
  /DoThumbnails false
  /EmbedAllFonts true
  /EmbedOpenType false
  /ParseICCProfilesInComments true
  /EmbedJobOptions true
  /DSCReportingLevel 0
  /EmitDSCWarnings false
  /EndPage -1
  /ImageMemory 1048576
  /LockDistillerParams false
  /MaxSubsetPct 100
  /Optimize true
  /OPM 1
  /ParseDSCComments true
  /ParseDSCCommentsForDocInfo true
  /PreserveCopyPage true
  /PreserveDICMYKValues true
  /PreserveEPSInfo true
  /PreserveFlatness true
  /PreserveHalftoneInfo false
  /PreserveOPIComments true
  /PreserveOverprintSettings true
  /StartPage 1
  /SubsetFonts true
  /TransferFunctionInfo /Apply
  /UCRandBGInfo /Preserve
  /UsePrologue false
  /ColorSettingsFile ()
  /AlwaysEmbed [ true
  ]
  /NeverEmbed [ true
  ]
  /AntiAliasColorImages false
  /CropColorImages true
  /ColorImageMinResolution 300
  /ColorImageMinResolutionPolicy /OK
  /DownsampleColorImages true
  /ColorImageDownsampleType /Bicubic
  /ColorImageResolution 300
  /ColorImageDepth -1
  /ColorImageMinDownsampleDepth 1
  /ColorImageDownsampleThreshold 1.50000
  /EncodeColorImages true
  /ColorImageFilter /DCTEncode
  /AutoFilterColorImages true
  /ColorImageAutoFilterStrategy /JPEG
  /ColorACSImageDict <<
    /QFactor 0.15
    /HSamples [1 1 1 1] /VSamples [1 1 1 1]
  >>
  /ColorImageDict <<
    /QFactor 0.15
    /HSamples [1 1 1 1] /VSamples [1 1 1 1]
  >>
  /JPEG2000ColorACSImageDict <<
    /TileWidth 256
    /TileHeight 256
    /Quality 30
  >>
  /JPEG2000ColorImageDict <<
    /TileWidth 256
    /TileHeight 256
    /Quality 30
  >>
  /AntiAliasGrayImages false
  /CropGrayImages true
  /GrayImageMinResolution 300
  /GrayImageMinResolutionPolicy /OK
  /DownsampleGrayImages true
  /GrayImageDownsampleType /Bicubic
  /GrayImageResolution 300
  /GrayImageDepth -1
  /GrayImageMinDownsampleDepth 2
  /GrayImageDownsampleThreshold 1.50000
  /EncodeGrayImages true
  /GrayImageFilter /DCTEncode
  /AutoFilterGrayImages true
  /GrayImageAutoFilterStrategy /JPEG
  /GrayACSImageDict <<
    /QFactor 0.15
    /HSamples [1 1 1 1] /VSamples [1 1 1 1]
  >>
  /GrayImageDict <<
    /QFactor 0.15
    /HSamples [1 1 1 1] /VSamples [1 1 1 1]
  >>
  /JPEG2000GrayACSImageDict <<
    /TileWidth 256
    /TileHeight 256
    /Quality 30
  >>
  /JPEG2000GrayImageDict <<
    /TileWidth 256
    /TileHeight 256
    /Quality 30
  >>
  /AntiAliasMonoImages false
  /CropMonoImages true
  /MonoImageMinResolution 1200
  /MonoImageMinResolutionPolicy /OK
  /DownsampleMonoImages true
  /MonoImageDownsampleType /Bicubic
  /MonoImageResolution 1200
  /MonoImageDepth -1
  /MonoImageDownsampleThreshold 1.50000
  /EncodeMonoImages true
  /MonoImageFilter /CCITTFaxEncode
  /MonoImageDict <<
    /K -1
  >>
  /AllowPSXObjects false
  /CheckCompliance [
    /None
  ]
  /PDFX1aCheck false
  /PDFX3Check false
  /PDFXCompliantPDFOnly false
  /PDFXNoTrimBoxError true
  /PDFXTrimBoxToMediaBoxOffset [
    0.00000
    0.00000
    0.00000
    0.00000
  ]
  /PDFXSetBleedBoxToMediaBox true
  /PDFXBleedBoxToTrimBoxOffset [
    0.00000
    0.00000
    0.00000
    0.00000
  ]
  /PDFXOutputIntentProfile ()
  /PDFXOutputConditionIdentifier ()
  /PDFXOutputCondition ()
  /PDFXRegistryName ()
  /PDFXTrapped /False

  /CreateJDFFile false
  /Description <<

    /BGR <>
    /CHS <FEFF4f7f75288fd94e9b8bbe5b9a521b5efa7684002000410064006f006200650020005000440046002065876863900275284e8e9ad88d2891cf76845370524d53705237300260a853ef4ee54f7f75280020004100630072006f0062006100740020548c002000410064006f00620065002000520065006100640065007200200035002e003000204ee553ca66f49ad87248672c676562535f00521b5efa768400200050004400460020658768633002>
    /CHT <FEFF4f7f752890194e9b8a2d7f6e5efa7acb7684002000410064006f006200650020005000440046002065874ef69069752865bc9ad854c18cea76845370524d5370523786557406300260a853ef4ee54f7f75280020004100630072006f0062006100740020548c002000410064006f00620065002000520065006100640065007200200035002e003000204ee553ca66f49ad87248672c4f86958b555f5df25efa7acb76840020005000440046002065874ef63002>
    /CZE <>
    /DAN <>
    /DEU <>
    /ESP <>
    /ETI <>
    /FRA <>
    /GRE <>

    /HRV (Za stvaranje Adobe PDF dokumenata najpogodnijih za visokokvalitetni ispis prije tiskanja koristite ove postavke.  Stvoreni PDF dokumenti mogu se otvoriti Acrobat i Adobe Reader 5.0 i kasnijim verzijama.)
    /HUN <>
    /ITA <>
    /JPN <FEFF9ad854c18cea306a30d730ea30d730ec30b951fa529b7528002000410064006f0062006500200050004400460020658766f8306e4f5c6210306b4f7f75283057307e305930023053306e8a2d5b9a30674f5c62103055308c305f0020005000440046002030d530a130a430eb306f3001004100630072006f0062006100740020304a30883073002000410064006f00620065002000520065006100640065007200200035002e003000204ee5964d3067958b304f30533068304c3067304d307e305930023053306e8a2d5b9a306b306f30d530a930f330c8306e57cb30818fbc307f304c5fc59808306730593002>
    /KOR <FEFFc7740020c124c815c7440020c0acc6a9d558c5ec0020ace0d488c9c80020c2dcd5d80020c778c1c4c5d00020ac00c7a50020c801d569d55c002000410064006f0062006500200050004400460020bb38c11cb97c0020c791c131d569b2c8b2e4002e0020c774b807ac8c0020c791c131b41c00200050004400460020bb38c11cb2940020004100630072006f0062006100740020bc0f002000410064006f00620065002000520065006100640065007200200035002e00300020c774c0c1c5d0c11c0020c5f40020c2180020c788c2b5b2c8b2e4002e>
    /LTH <>
    /LVI <>
    /NLD (Gebruik deze instellingen om Adobe PDF-documenten te maken die zijn geoptimaliseerd voor prepress-afdrukken van hoge kwaliteit. De gemaakte PDF-documenten kunnen worden geopend met Acrobat en Adobe Reader 5.0 en hoger.)
    /NOR <>
    /POL <>
    /PTB <>
    /RUM <>
    /RUS <>
    /SKY <>
    /SLV <>
    /SUO <>
    /SVE <>
    /TUR <>
    /UKR <>
    /ENU (Use these settings to create Adobe PDF documents best suited for high-quality prepress printing.  Created PDF documents can be opened with Acrobat and Adobe Reader 5.0 and later.)
  >>
  /Namespace [
    (Adobe)
    (Common)
    (1.0)
  ]
  /OtherNamespaces [
    <<
      /AsReaderSpreads false
      /CropImagesToFrames true
      /ErrorControl /WarnAndContinue
      /FlattenerIgnoreSpreadOverrides false
      /IncludeGuidesGrids false
      /IncludeNonPrinting false
      /IncludeSlug false
      /Namespace [
        (Adobe)
        (InDesign)
        (4.0)
      ]
      /OmitPlacedBitmaps false
      /OmitPlacedEPS false
      /OmitPlacedPDF false
      /SimulateOverprint /Legacy
    >>
    <<
      /AddBleedMarks false
      /AddColorBars false
      /AddCropMarks false
      /AddPageInfo false
      /AddRegMarks false
      /ConvertColors /ConvertToCMYK
      /DestinationProfileName ()
      /DestinationProfileSelector /DocumentCMYK
      /Downsample16BitImages true
      /FlattenerPreset <<
        /PresetSelector /MediumResolution
      >>
      /FormElements false
      /GenerateStructure false
      /IncludeBookmarks false
      /IncludeHyperlinks false
      /IncludeInteractive false
      /IncludeLayers false
      /IncludeProfiles false
      /MultimediaHandling /UseObjectSettings
      /Namespace [
        (Adobe)
        (CreativeSuite)
        (2.0)
      ]
      /PDFXOutputIntentProfileSelector /DocumentCMYK
      /PreserveEditing true
      /UntaggedCMYKHandling /LeaveUntagged
      /UntaggedRGBHandling /UseDocumentProfile
      /UseDocumentBleed false
    >>
  ]
>> setdistillerparams
<<
  /HWResolution [2400 2400]
  /PageSize [612.000 792.000]
>> setpagedevice


